Add a Student Record Release

This feature allows you to grant permission for someone to call or email requesting
financial or grade information about you.

Log onto Self-Service and select Student Record Release
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Select Add a Person/Relationship; fill in first name, last name and relationship; select a pin
number (WRITE IT DOWN); pick a start date
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Remove Access: You can rescind this permission anytime by clicking the deny access to all

or adding an end date on the person. To add an end date, click on
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The privacy of student records is protected by law. The Univg prohibited from providing certain information from your student records to a third party, such as
fees assessments, financial aid, and other student 1 information.

The University must have submitted permjss from you prior to releasing information from your educational record. If you wish to grant access to a third party, please\ndicate the name(s) and
relationships(s) of the individual
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